HR DT DWW T (Attendance Policy)

Please check the table below for the handling of tardiness and absence.
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Arrival 00min 01sec~10 min 00sec Tardiness (50% attendance)
10min Olsec~ Absence
lhour
Early Leave ~49min 59sec Absence
50min 00sec~60min 00sec Tardiness (50% attendance)
Arrival 00min O1sec~15 min 00sec Tardiness (50% attendance)
1.5 hours 15min Olsec~ Absence
(90min) | Early Leave ~74min 59sec Absence
75min 00sec~90min 00sec Tardiness (50% attendance)
Arrival 00min 01sec~20min 00sec Tardiness (50% attendance)
2 hours 20min Olsec Absence
(120min) Early Leave ~99min 59sec Absence
100min 00sec~120min 00sec | Tardiness (50% attendance)
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If you are going to be absent from the lectures/sessions, please compensate with other
lectures/sessions to fulfill the requirements. Therefore, you need to plan with room for
adjustment.

However, if there are circumstances that require consideration, we would like to judge

individually by submitting a medical certificate etc.



Penalty Policy for Late or Missing Assignments

1. Definitions of Submission Deadlines and Delays
+ Submission Deadline: The designated date and time for each assignment is the
submission deadline.
Please follow separate instructions for submission methods.
+ Delay: If an assignment is submitted even one minute past the deadline, it will be
considered delayed.
+ Missing Submission: If an assignment is not submitted within 24 hours of the deadline, it
will be considered missing.
2. Penalty Details
The following penalties will apply to delayed or missing assignments:
+ Submitted between24 hours after the deadline: 50% deduction from the earned score.
+ Submitted more than 24 hours after the deadline, or if missing: The assignment will

receive a score of 0.

3. Exceptions (for Special Circumstances)
If you need a deadline extension due to illness, bereavement, or other unavoidable

circumstances recognized by the program administration, please follow these procedures:

- Prior Notification: Contact the Kyoto Summer Program Office promptly before the
submission deadline, stating your reason and request for an extension.
+ Submission of Documentation: You may be required to submit official documents
(e.g., a doctor's note) to prove your circumstances.
- Approval: Deadline extensions will only be granted with the approval of the Kyoto
Summer Program Office. Post-deadline notifications will generally not be

accepted.
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